
THE REPUBLIC OFKENYA 

COUNTY GOVERNMENT OF KISII 

OFFICE THE COUNTY EXUCUTIVE COMMITTEE MEMBER, 

FINANCE, ECONOMIC PLANNING AND ICT SERVICES 

 

ANNEX 1.  

Supplier/Contactor/Service provider/ Pending Bill Submission Form A 

 

REQUIRMENT  Supplier/contactor/ service provider 

NO.  Attachment 

Required  

Response 

(supplier/contractor/service 

provider to fill) 

Attachment 

provided 

Yes/ No 

1 Contractor, 

supplier/service provider 

/company name (name 

provide certificate of 

incorporation and CR 12) 

Y   

2 Contractor 

supplier/service provider 

representativeName, ID, 

Copy and Telephone No. 

Y   

3 Contract /LPO/LSO 

Number and Copy of the 

same 

Y   

4 Copy of awarded letter Y   

5 Copy of 

Quotation/Proposal  

Y   

6 County Department that 

requisitioned for the 
works/Goods/Services 

rendered  

Y   

7 Sub County, Ward, Sub 

location and village, 
Office/Facility and site 

delivered or performed 

N   

8 Contract sum paid to date 

of last payment  
(payment voucher) 

Y   

9 Copy of pending bill Y   



(Unpaid 

invoice/certificate/fee 

note etc.) Amount and 

copy outstanding as at 

30th June 2023) 

10 Pending bill invoice 

submission date (on or 

before 30th June 2023) 

N   

11 Proof of delivery/works 

done/service rendered as 

at 30th SJune 2023 

(Delivery notes, 

Acceptance against 

which pending bill is 

claimed 

Y   

12 Pictures of evidence of 

delivery, /works 

done/service rendered if 

any available 

Y   

13 Known reason for non-

payment if any 

N   

 

 

Submission Date:  

Submitted by: 

Signature: 

Telephone No:  

Email:  


